CTC

Online Services for Educators

Quick tips for applicants
Check Your Status/Change your Personal profile

Accessing your personal Educator Page allows you to check the status of any pending
applications as well as edit your personal profile, and make name, address, or email
address changes as needed.

Important: You must change your web browser properties to accept all pop-
ups from our website to make any changes to your personal profile.

a. Click the Online Services for Educators navigation button on the
Commission’s Home Page

SEARCH FOR ONLINE SERVICES ONLINE SERVICES HOW TO BECOME EDUCATOR
AN EDUCATOR FOR EDUCATORS FOR AGENCIES A TEACHER MISCONDUCT

b. Select the button for the Educator Page to
access your personal profile.

EDUCATORPAGE |

Beommanzison
Bt AppAEatany om e e mes
Nantain Your Perscasl Profie

 rocetiock | Chect Appicasion S

CONTACTUS

SR

EDUCATOR PAGE J

c. You may receive a Security Warning. If so,

follow the instructions to add our website to o

yO ur I|St Of Trusted S|tes . —_— The current webpage is trying to open a site in your Trusted

I sites list. Do you want to allow this? Lan,
10 Current site: =
J Trusted site: le
al

1 Yes No | u

[ -."l ‘Waming: allowing this can expose your computer to security risks. If
& you dont trust the current webpage, choose No.
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d. Enter your Social Security Number and
Date of Birth and then click OK.

e. Verify the information on your personal
profile page. Click the “Edit” button to add
or change any information as needed. A
profile created by the recommending
agency may contain only the Last and First
names and your email address.
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You are about to enter & secure area of this web ste, Flease enter your Social Security Number [SSN) and Date of Birth (DOB).

¥ = Required Flekd

Social Security llumber (ssssswsss)

Date of Birth (MM/DO/YYYY) *:

Persanal Information

Type or print all information requested on this application form, Use your ful legal name and be sure to list ol fermer names, mduding your malden name
B sure th natfy us in viriting or by email of an address change and include your Full name and sorial seeurity number [SSH) s that v can quickly locate your file.

You are required to prowide & SSH or federal tax identification rumber on your application pursuant to 42 U.5.C. § 666 and California Family Code § 17520. I not
furnished, your application may be denied, delayed, or retured for complétion,

The: Califorri Information Practices Act and the Federal Privacy Act providé that agéncies réquesting informatian indicate the principal purpases for which that
Informatian is used,

Your name, farmer names, SN, date of birth, address, email address, and telephone numbers are used to provide proper identdlcation and 1 contact you. Other
information is used to determing your {:hgubuhry.

The informatian is necessary for the Comemission to perform its duty under Education Code Sections 44200-44439, which authorizes thés waork. If not fumished, your
epplication may bé denied, daleyad, or raturned for complation.
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f. Enter your information in the
appropriate fields. Select the pick applet
to select your County of Employment
from a pop-up window.

[ oy s | v

[Eove ] [Concel | * = Required riekd

You must select "Save" when done ——
and before moving to the next step. _—
Otherwise, you will lose all changes o phone
m ad e . —L:sl Knosm County of Employment:

. . Address Line 1:
Click on the “New” button if you need to/ et

make address changes.

g. Enter your information in the appropriate
fields.

You must select "Save" when done
and before clicking “Next” to move
forward. Otherwise, you will lose all
changes made.
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Note: I you have quastions about the informatien dsplayed below, phease dick hara for a listing of Comméssion contacts

State:
Province:
Country:
Tip Code:
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h. Editing your personal profile may require
that you complete the authentication
process again, as when creating a new
profile.

This page may continue to appear after
authentication process is complete or
after closing their internet browser. Do
not select Next. Exit the Internet
browser to close the page.

i. This is the Educator Page. Click on the
"Application” tab to see the status of
any application submitted.

Click on the arrow in the left-hand
column to highlight a specific
application.

If an application has already been
granted, the details of the selected
document appear in the row below.
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Before you can proceed, you will be authenticated in 2 new window for security purposes. Please do not dose this window or dick the
BACK or REFRESH button.

You must complete the Authentication process before dicking on the Next button below. If you fail the quiz, the Mext button will re-
launch Authenticalion and you will need Lo Lake Uhe uiz again.

If you fall the quiz, you will be allowed to proceed, but the name change will be reverted.
et
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Last Name: THREE Last Known County of Employment:  Hote: Please verfy County of Employment s current

t liame: TRAINING  Adverse and Commission Actions Indicator ;  Note: Infamation on Adverse &nd Commasan Actions s avalable for ths educetar f2
HidRGame: A#FLICATION Figerprint Process Conpltery S99 oo
Hote: igerrnt process does not dplay as "Complate”, please refer to the
Fings

t Information on our webske

Document | Application | Adverse and Commission Actions

1-40f4+ »
Status Status Date Type Date Paid
\A) Granted 06/23/2008 Application
> Granted 06/13/2008 Application
> Granted 06/13/2008 Application
> Granted 08/23/2008 Applcation
Click on Application's Status above to view the details belowr, 1-1of1
y Issue Expiration . Original Issuance Special
Document Title Term Status late ¥ Date T nate Grade Grade
> ;gmsuhmmmm‘”g Emergengy Valid 310 g/t 31/2010
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When finished with your Educator
you can exit CTC Online using the
“Home” link at the top of the page.
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Last Name: THREE
First Name: TRAINING
Middle Name: APFLICATION

Last Knawn County of Employment:
Adverse and Commission Actions Indicator :
Fingerprint Process Complete: Y

Hote: Please verfy County of Emplayment s current
Note: Infarmation on Adverse and Commission Actions & avalable for this educator f2
fag s deplayed.

Note: If the fngerprint pracess does not display as "Complete”, please refer to the
Fngerprint Information on our webste

Document | Application | Adverse and Commission Actions
1-40f4+ »

Status - Status Date . Type - Date Paid

> Granted 06/23/2008 Application

> Granted 06/13/2008 Application

»  Granted 06/13/2008 Application

> | Grented 06/23/2008 Application

Click on Application’s Status above to view the details belowr, 1-1eft

Document Title Tm© sauss O Eg:aﬂon g;‘gammm . Grade :f:dd:l
gg:“g SSRIETEONG  gooveny vald a0 4o 3200

|

|
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